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REQUEST FOR REPRODUCTION

1. Reproductions are made solely for the purpose of research and study and in lieu of
loan of the material. Any further reproduction is only allowed with the written consent of
the Congregation of the Sisters of St. Joseph in Canada (the Archives). The researcher
must not make copies of any reproductions or distribute them to other people.

2. The Archives reserves the right to refuse a request to reproduce any material if we
believe doing so would violate copyright law. The Archives assumes no responsibility for
infringement of copyright law.

3. Materials are reproduced for private study, scholarship, or research purposes only,
and not for publication, display, or any other purpose without the written consent of the
Archives.

4. Responsibility regarding questions of copyright and privacy that may arise in the use
of copied material is assumed by the recipient. The Archives does not make the
representation that it owns copyright in the materials it provides for research use. It is
the responsibility of the researcher to determine the nature of any rights and ownership
or interest therein, obtain permission to publish or use, and determine the nature of any
liabilities that may result from publication or use.

5. The researcher must request consent to use the materials for publication, display, or
any other purpose in writing. When permission to publish or display has been granted,
the Archives retains the right to publish and grant permission to others to publish. In
giving permission to publish or display any archival materials, the Archives does not
surrender its own rights to publish, display or give permission to others to do the same,
nor does it assume any responsibility for copyright infringement.

6. Any publication, display, or other public use of material from the Archives must have
credit given to Congregation of the Sisters of St. Joseph in Canada Archives.

7. Rights will never be given to reproduce any of the collections of the Archives in their
entirety.



8. The Archives may refuse to make copies because of the physical condition of the
materials, special restrictions imposed by the donor, protection of privacy, if the
materials are oversize, or if the materials fall outside the fair use provisions of this
agreement.

9. Only Archives staff may make copies using a photocopier or scanner. Only a single
copy of each item will be provided. The archivist will only copy up to ten pages for a
reference inquiry.

10. No digital copies will be provided.

11. With permission of the Archives, the researcher is permitted to make copies for
private use and study only, using a camera but not using flash photography. In this
case, the items must be placed flat on a table and removed and returned to folders one
at a time. Researchers are not to press down on the documents or bindings or to fold
items.

12. The researcher will not use any materials or reproductions thereof for any
commercial or revenue-generating purposes.

13. The researcher understands that ownership of any reproductions including
photographs and photocopies remains with the Archives.

14. If permission is given for the reproduction of material for publication, one copy of the
publication must be donated to the Archives.

| have read and understood the conditions under which | may receive a copy of material
from the Archives.
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